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ENROLMENT APPLICATION FORM 

To complete your enrolment form: 
1. Download and save form to your desktop

2. Open form directly from your desktop

3. Complete all questions by typing into the spaces provided.

4. Provide a copy of only one form of ID (eg. driver’s licence, passport, birth certificate, medicare card).

5. Save and email this completed enrolment form plus a copy of your ID to admin@hpi.edu.au

SECTION 1 – PERSONAL DETAILS 

Family Name Please write your name, including any middle names, exactly as 
written in the identity document 

First Name      Middle Name 

Gender Date of Birth 

Phone Number 

Email 

USI Number We are unable to issue you with a certificate when you complete 
your course if you don’t have a USI 

To apply for a USI, click on the link https://www.usi.gov.au/students/create-your-usi/ 
To retrieve a forgotten USI, click on the link https://www.usi.gov.au/faqs/i-have-forgotten-my-usi/ 
Residential Address 

Address 

Suburb 

State/Territory Post Code 

Postal Address (if different from residential address) 

Address 

Suburb 

State/Territory Post Code 

SECTION 2 – LANGUAGE AND CULTRAL DIVERSITY 

In which country were you born? 

Australia Other (please specify): 

How well do you speak English? 

Very well Well Not very well Not at all 

Do you speak a language other than English at home? 

No, English only        Yes (please specify): 

Are you of Aboriginal or Torres Strait Islander origin? 
No                                Yes, Aboriginal Yes, Torres Strait Islander 

https://www.usi.gov.au/students/create-your-usi/
https://www.usi.gov.au/faqs/i-have-forgotten-my-usi/
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SECTION 3 – DISABILITY 

Do you consider yourself to have a disability, impairment or long-term condition?    No   Yes 

If you indicated the presence of a disability, impairment or long-term condition, please select the area(s) 
in the following list (you may indicate more than one area): 

Hearing/deaf Physical Intellectual 
Learning Mental illness Acquired brain impairment 

Vision Medical condition Other 

SECTION 4 – SCHOOLING 

What is your highest COMPLETED school level? (Tick ONE box) 
Year 12 or equivalent Year 9 or equivalent 

Year 11 or equivalent Year 8 or equivalent 

Year 10 or equivalent Did not go to school 

Are you still attending secondary school?          No          Yes 

SECTION 5 – PREVIOUS QUALIFICATIONS ACHIEVED 

Have you SUCCESSFULLY completed any of the following qualifications? (Tick ANY applicable boxes) 
Bachelor degree or higher degree Advanced diploma or associate degree 

Diploma (or associate diploma) Certificate IV (or advanced certificate) 
Certificate III (or trade certificate) Certificate II  

Certificate I Other (including overseas qualifications) 

SECTION 6 – EMPLOYMENT 

Of the following categories, which BEST describes your current employment status? (Tick ONE box) 
Full-time employee Employed – unpaid worker in family business 

Part-time employee Unemployed – seeking full-time work 

Self employed – not employing others Unemployed – seeking part-time work 
Self employed – employing others Not employed – not seeking employment 

SECTION 7 – COURSE DETAILS 

Which course do you wish to enrol in? 

Choose the delivery method: 

Online   Blended Course Start Date 

Are you applying for Credit Transfer (CT) and/or Recognition of Prior Learning (RPL)? 
CT                   RPL 
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SECTION 8 – STUDY REASON 

Of the following categories, which BEST describes your reason for undertaking this course? 
To get a job It was a requirement of my job 

To develop my existing business I wanted extra skills for my job 
To start my own business  To get into another course of study 

To try for a different career For personal interest or self-development 

To get a better job or promotion To get skills for community/voluntary work 
Other 

Privacy Notice 
Under the Data Provision Requirements 2012, HPI Training Group is required to collect personal information about you 
and to disclose that personal information to the National Centre for Vocational Education Research Ltd (NCVER). 

Your personal information (including the personal information contained on this enrolment form), may be used or 
disclosed by HPI Training Group for statistical, administrative, regulatory and research purposes. HPI Training Group 
may disclose your personal information for these purposes to: 

• Commonwealth and State or Territory government departments and authorised agencies; and
• NCVER.

Personal information that has been disclosed to NCVER may be used or disclosed by NCVER for the following purposes: 

• populating authenticated VET transcripts;
• facilitating statistics and research relating to education, including surveys and data linkage;
• pre-populating RTO student enrolment forms;
• understanding how the VET market operates, for policy, workforce planning and consumer information; and
• administering VET, including program administration, regulation, monitoring and evaluation.

You may receive a student survey which may be administered by a government department or NCVER employee, 
agent or third party contractor or other authorised agencies. Please note you may opt out of the survey at the time of 
being contacted.  

NCVER will collect, hold, use and disclose your personal information in accordance with the Privacy Act 1988 (Cth), 
the National VET Data Policy and all NCVER policies and protocols (including those published on NCVER’s website at 
www.ncver.edu.au). 

For more information about NCVER's Privacy Policy go to https://www.ncver.edu.au/privacy. 

Student Declaration and Consent 
I declare that the information I have provided to the best of my knowledge is true and correct. I consent to 
the collection, use and disclosure of my personal information in accordance with the Privacy Notice above. 

I have also read, acknowledge and agree to HPI Student Handbook

Student Signature    Date 
By typing your name in the selection, you are hereby electronically acknowledging and agreeing to the above declaration 

Parent/Guardian Signature*    Date 
By typing your name in the selection, you are hereby electronically acknowledging and agreeing to the above declaration 
*Parent/guardian consent is required for all students under the age of 18

https://www.ncver.edu.au/privacy
https://drive.google.com/file/d/1igAxcTztLrUYeM6h7EbRXbLWiXyLNEtR/view?usp=sharing
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SECTION 9 – LLN SELF-ASSESSMENT 

This Language, Literacy and Numeracy (LLN) self-assessment is designed to identify the additional 
support or adjustment you might need while undertaking your course with us. 
Learning I generally need to be told when I need to learn new things. 

I can identify some obvious learning needs but require support. 

I am willing to try new ways of learning but only with things I am familiar with. 

I am willing to try new ways to learn, including new topics. I am planning to study, 
yet I don’t need anyone to help me learn. 

I am motivated and confident that I can find people to help me and ask for help if 
needed. 

Reading I can understand what I read, as long as it is something I have read before and 
the words are very simple and clear. 

I can understand what I read as long as it is something I have read before and 
about a topic I already know about. 

I can understand what I read, even something I have never read before. I can 
change the way I read depending on what it is I am reading (e.g. a comic book, 
instruction manual etc.). 

I can understand what I read, even if it contains difficult words. I can also 
understand the meaning of things even if they are not clearly stated in what I am 
reading. I can understand what I read, even if it is really difficult and the meaning 
is not clearly stated. 

I can evaluate what I have read and form my own opinion. 
Writing I can write very simple things only. 

I can write simple things depending on who it is for. For example, I can write a 
short note.  

I can write in different styles, for example I can write instructions for work or a 
thank you letter accordingly.  

I can write very well and am confident in changing my writing style to suit what I 
am writing. For example, I know that I would write instructions differently to an 
essay, and change how I write accordingly. 

I can write complex things in a lot of different ways and am confident in writing in 
many styles. 

Oral 
Communication 

I speak in short and simple words only and can only understand when people 
speak to me in short and simple words. 

I can speak and understand conversations okay on an everyday basis. 

I can speak utilising tone and emphasis to convey meaning and can follow 
speech at normal pace. I can utilise everyday vocabulary and some specific terms 
in context. 

I can speak and understand conversations well in a range of different situations, 
whether at work or at home.  

I can speak and understand conversations very well in all situations, even if the 
person speaking to me is using sarcasm or words I haven’t heard before. 
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Numeracy I can recognise numbers and symbols, and can add and subtract whole numbers 
in one step e.g. add this to that. 

I can recognise numbers and symbols and do simple maths that are in everyday 
tasks, such as reading the clock and getting the right amount of money out of my 
wallet when shopping.  

I can recognise numbers and symbols and do simple maths, including routine 
fractions, decimals and percentages (%). I can recognise angles, e.g. 360 
degree, 90 degree and have an understanding of basic measurements, e.g. milli-, 
kilo-, centi-, prefixes.  

I am able to do most maths, including working out problems that I have not seen 
before. I am generally able to extract mathematical information from complex 
documents, such as budgets and spreadsheets.  

I am able to do almost all mathematical problems, regardless of the context. I am 
good at problem solving and doing maths that has a number of steps and range 
of techniques. 

Is there anything else you would like to let us know about your LLN? Do you require any additional 
support or adjustments while undertaking this course? 

What do you hope to gain from this course? 

Do you have any experience relevant to the subject of this course? 

Have you completed any previous qualifications relevant to the subject of this course? 
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